RECOMMENDED JOB DESCRIPTION
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School of Alchemy University Program Manager
A University Program Manager will partner with the internal University Program Director to support implementation of School of Alchemy experiential curriculum and guide students throughout their entrepreneurship journey, matching them with the right resources and opportunities. As our program will be piloted with two Dubai Universities, the Program Manager will learn on-the-ground and establish how Alchemy Labs can best support our next generation of founders. This operations role is perfect for someone whose passions include execution, managing of many elements at the same time, and mentoring. 

Key activities: 
· In collaboration with Director and university administrators, faculty, Entrepreneurs in Residence, and students, support delivery of School of Alchemy’s pilot course and the extracurricular activities surrounding it
· Office between the School of Alchemy at AUD and the School of Alchemy at Zayed University, Dubai to immerse in the space where students learn, experiment and embody new mindsets and behaviors
· Connect students with Alchemy Labs’ and other ecosystem partners’ resources
· In partnership with universities, produce events such as Speaker Series, Panel Discussions, Pitch/demo days, and more
· Create communication with students, parents, university stakeholders and alumni
· Publicly recognize student achievement
· Create systems to track student progress 
· Report on KPIs of program 
· Raise pain points and opportunities to improve program, collaboratively design possible solutions

Requirements:
· Speaks Arabic and English
· 4+ years experience, some or all in Dubai/UAE, including mentoring and/or teaching experience, operations experience
· Excellent communication skills 
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